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Volunteer Application Form

Welcome to Nepean, Rideau and Osgoode Community Resource Centre!  Thank you for offering to volunteer your time and skills.  The information on this form will be used to assist us in 
placing you in a volunteer position that is suitable and rewarding, and to advise you 
of future volunteer opportunities.  All information is confidential.

In order to best match your skills and interest with the volunteer opportunities available at Nepean, Rideau and Osgoode Community Resource Centre you will be required to:

· Complete and return the enclosed application form

· Submit 2 personal references (see last page of this form)
· Attend a personal interview

· Undergo a police record check

· Participate in training and orientation specific to your volunteer position as required
GENERAL INFORMATION



Date: __________________________
 FORMCHECKBOX 
Mr.   FORMCHECKBOX 
Mrs.  FORMCHECKBOX 
Ms.  FORMCHECKBOX 
Miss

First name




Last name
Address




City




Postal Code

Daytime Telephone


Evening Telephone



E-mail (Please print)

Languages Spoken:
  FORMCHECKBOX 
English
 FORMCHECKBOX 
French
 FORMCHECKBOX 
Other (specify):____________________________

Languages Written:      FORMCHECKBOX 
English
 FORMCHECKBOX 
French
 FORMCHECKBOX 
Other (specify):____________________________

ALLERGIES:  Please list below: _____________________________________________________________________________________
EMERGENCY CONTACT
1. Name:_________________________ Relationship:__________________Contact#________________

2. Name:____________________ 

      Relationship:_______________Contact#___________________

BACKGROUND INFORMATION

Please describe your present or past volunteering, work, education, and/or community experience.

1. Volunteer Experience:  





2. Work Experience:






3. Education or special training:






4. Community Involvement (associations, clubs, sports, church, etc.):






5. Special skills or talents (music, hobbies, computers, art, etc.):






6. Any other skills or experience that you would like us to know about?





Here is a sample listing of Nepean, Rideau and Osgoode Community Resource Centre volunteer opportunities.  Due to limited space, we are unable to highlight all programs and services.  Please note that volunteer opportunities may not be available in all the programs listed.  Please feel free to tell us what other areas may be of interest to you.
Place a checkmark next to the programs that are of interest to you.
	Programs that interest me
	
	Programs that interest me
	

	Community Development

Assist in community projects in order to promote healthy communities and neighbourhoods.

	
	 Housing Loss Prevention

Assist working gather or organizing resources for people with special needs.
	

	Fundraising (daytime, evenings, events)
Assist in planning and running fundraising events for the Centre.
	
	Homework Club (evenings)
Provide academic support to children and youth, grades 3-12.  Various community locations.
	

	Employment:  
	
	Volunteer Management
Assist in the support, tracking, and database unique volunteer experiences. 
	

	Proposal Writing (daytime)
Help to research and write various funding proposals.
	
	Income Tax Clinics
(daytime & evenings from January to April)

Assisting community members complete their income tax returns.  Training provided.
	

	Program Support (daytime & evenings)
Help to support or conduct research to help enhance programming offered at the Centre.
	
	Friendly Visitor (daytime)
Provide social and emotional support to families.
	

	Youth-Drop Ins (evenings)

Workshops, recreation, and counselling for youth ages 11-18.  Various community locations.

	
	Administrative Support (daytime)

Administrative support to various programs including word processing, filing, faxing and photocopying.
	

	Maintenance/General Repairs (daytime)

Provide assistance with general maintenance and repair tasks.
	
	Run your own program (anytime)
Using your skills and talents create a program for community members that the Centre can sponsor and support.
	

	Other Interests.  Please tell us what other areas may be of interest to you.




AVAILABILITY – Please write in times when you are available to volunteer.
	Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	


I am available to start:________________  

How did you learn about the Nepean, Rideau and Osgoode Community Resource Centre?
 FORMCHECKBOX 
 Volunteer Ottawa 
 FORMCHECKBOX 
 Brochure      FORMCHECKBOX 
 Media Other: (specify):_____________________________

REFERENCES  

I hereby authorize Nepean, Rideau and Osgoode Community Resource Centre to solicit a personal reference from the following people who are in a position to comment on my character, temperament or work habits.  By checking Yes, I hereby give permission for these references to be contacted.  FORMCHECKBOX 
 Yes
	
	

	Name
	Relationship

	
	

	Daytime Telephone Number
	Evening Telephone Number

	
	

	Name
	Relationship

	
	

	Daytime Telephone Number
	Evening Telephone Number

	
	


DECLARATION

I acknowledge that all the above information is accurate.  Nepean, Rideau and Osgoode Community Resource Centre reserves the right to terminate this position if this is not the case.

If under 18 years of age a signature of either a parent or legal guardian is required. 

_____________________________________________________________________________________

Signature






Date
Thank you for your time and cooperation in completing this form.

Please return the completed application from by email, fax, mail, or drop off to:

Volunteer Program
1642 Merivale Road, Ottawa, ON.  K2G 4A1

Phone: (613) 596-5626
Fax: (613) 596-1870

Email: bspooner@nrocrc.org
www.nrocrc.org 
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